RED WING’

SOFTWARE

Customize the General Ledger Account Activity Report

Document #: 3074 Product: CenterPoint®
Step-by-step instructions on how to customize a General Ledger Account Activity report that includes these modifications:

#* The cash, accounts payable, accounts receivable, and line of credit accounts will be excluded from the report to
condense the length of the report.
»? Account Number headings will print on multiple pages if transactions for an account span more than one page.

? The notation information will be added to the report.

Customize the General Ledger Account Activity Report:

1. Select Reports > Reports > Transaction Reports > General Ledger > General Ledger Account Activity.
2. Specify the preferred Report Selections on the right side of the screen, and then click Preview.
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01/01/09 to 01/31/09

Transaction Transaction Offset
Dal Number Transaction Type Name Account # __ offset Account. Debits Credits

1000 Cash in Bank - Checking
030108 000053 ARReceipt 2Z2Cash 1100 Accounts Receivable- Retail 156,255.51
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030208 00D0DS Expense 6000 Accounting 548332
01/02/05 000007 Expense Ice Man Supplies 1300 Inventory 14,000.00

01/15/05 000054 AR Receipt 2Z2Cash 1100 Accounts Receivable- Retail 4435463

01/16/05 000001 Expense Summit Utlity Company 7085 Electricity &:Gas 26,500.00

01/16/05 000002 Expense Summit Water Company 7087 Water & Sewer 22,123.00

01/16/09 000003 Expense United Parcel Service 5100 Freight Expense 150.00

01/20/09 000003 ARReceipt shermanvillageFishing Clb 1110 Accounts Recelvable - Business 425.00

01/27/09 000005 Expense 6000 Accounting 5,483.32

01/s0/09 000022 ARReceipt Herb Ford 1100 Accounts Receivable- Retail 50000

03109 000001 ARRecelpt Andy Johnson 1100 Accounts Receivable- Retail 54435

01/3/09 000005 ARRecelpt Chuck Adams 1100 Accounts Receivable- Retail 500.00

01309 000018 Expense 5000 Costof Goods Sold 41,7700

01/3/09 000023 ARRecelpt Jim Pierce 1100 Accounts Receivable- Retail 500.00

01/31/09 000024 ARReceipt Woody Cleveland 1100 Accounts Receivable- Retail 54435

013108 000026 AP Payment Timberline Supplies 2000 Accounts Payable-Trade 12,625.00

03108 000026 Expense 9001 Dividends Pad 15,000.00

01/31/09 000027 AP Payment Pro Cast Supplies 2000 Accounts Payable- Trade 1,000.00

01/31/09 000028 AP Payment Ice Man Supplies 2000 Accounts Payable-Trade 6,550.00 E
01/31/09 000029 AP Payment Alpine, Inc 2000 Accounts Payable-Trade 7,500.00

1000 Cash in Bank - Checking Totals — $203,623.84  $156,191.64

1100 Accounts Receivable - Retail

030108 000053 ARInvoice 2z2Cash 4010 Product Sales 16,875.00
030108 000053 ARInvoice 2z2Cash 4010 Product Sales 38,000.00
01/01/09 000053 AR Invoice Z2Cash 4010 Product Sales 10,500.00
01/01/09 000053 AR Invoice zzzCash 2088 Sales TaxPayble 4,445.51
01/01/09 000053 AR Invoice zzzCash 4017 Service Sales 86,435.00
01/01/09 000053 ARReceipt zzzCash 1000 Cash in Bank - Checking 156,255.51
01/15/09 000054 AR Invoice Z2Cash 4020 Freight Income 250
01/15/09 000054 ARInvoice zzCash 4010 Product sales 17.62
01/15/09 000054 AR Invoice zzzCash 4010 Product Sales 5,625.00
01/15/09 000054 AR Invoice zzzCash 4010 Product Sales 14,250.00
0/15/09 000054 AR Invoice zzzCash 4010 Product Sales 3,000.00
0/15/09 000054 AR Invoice zzzCash 2099 Sales TaxPayble 155551
0/15/09 000054 AR Invoice zzzCash 4017 Service Sales 13,750.00
04/15/08 000054 ARReceipt Zz2Cash 1000 Cash in Bank- Checking 4435463
01/30/09 000022 ARReceipt Herb Ford 1000 Cashin Bank - Checking 500.00
0y31/08 000001 ARTnvoice Andy Johnson 2099 Sales TaxPayble 435

3. Click on the Filters tab on the left side of the previewed report so that we can exclude the
4. appropriate accounts from the report.

a. Click on the More Items button.

b. Place a check mark in the Account Category box and click OK.
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c. In Report Selections, click on Account Category to display the Account Category filtering.

Filters
Report Selections
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01/01/09 to 01/31/09 Date Number Transaction Type Name Account 3 Offset Account
<All> 1000 Cash in Bank - Checking
040108 000053 AR Recegt e 100 Accouts Recevabe - Rets
<All> o1/02/09 000005 Ecome &0 Accosting
N 01/02/09 000007 Spene Ice Man Supgiies 830 Invertory
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Available Selected S s
S A Cast of Goods Said
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Sequence Account Category Ii_l
9200 Income Tax Expense

1910 Intangible Assets
7800 Interest Expense
1300 Inventory

1880 Investments

1790 Land
2200 Long Term Debt 5
9100 Loss on Sale of Assets

2040 Notes Payable

1150 Notes Receivable

1930 Other Assets

2090 Other Current Liabilities

e
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2000 Accounts Payable
1100 Accounts Receivable
1000 Cash

2020 Line of Credit Payable |
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d. Inthe By field in the upper right corner, select Account Category.
e. Move the Accounts Payable, Accounts Receivable, Cash and Line of Credit account categories from the left
to the right using the green arrow buttons.

Note: To make it easier to find these categories, click on the Account Category column heading on the left in the

Available box to sort the Account Categories in alphabetical order.

f. Selectthe Exclude selected items check box and click OK.

Red Wing Software « support@redwingsoftware.com « www.redwingsoftware.com « 800-732-9464

This documentation is for informational purposes only. For specific accounting guidance, please contact your accountant.

Page 2 of 4

Last Updated 8/28/2024



5. Select the General tab to modify the name of the report and add group names to multiple pages.

General

Title - Account Activity (excluding cash)

Style |(Defaut) -

Date [Upper Left Comer v]

Time [Upper Left Comer (ne 2) |

Page No. lBottom Center "]

Filter selections in report footer
[] Show report totals

Group headings on each page
[] Show totals anly

[] Show row counts

L

a. Clickin the Title field and specify the name you'd like to use for this report. In our example we added "(exclude
cash)" to the end of the existing report name.
b. Place a checkmark in the Group headings on each page box.

©

6. Selectthe Columns tab to add the Notation field to the report.
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Columns -

Selected  Available

[CIM54 Number

[+]Mame (First Last)

[Itame (Last, First)

Matation

[Jcffset Azcount Shbr

[(Joffset Account Mame
[ffset Azcount Mumber
[]Production Certer

[ Production Center Abbreviation
[]Production Details

] Production Details {Abbreviation)
[JProduction Series
[]Production Year

[ Profit Certer

CMsSA Account Name A

[]Profit Canter Abbreviation v

a. Select the Available tab, scroll down to Notation, and then place a check mark in the box to add it to the

report.

b. Use the green arrow up and down buttons to decide what order to display the columns in.

7. Select the Refresh button after making changes to update the report with the new changes.

8. While in the preview of the customized report, save the report as a Favorite by clicking on the favorites icon W .
9. Specify a name for the new customized report and click OK. It will then be available for future use in the Reports >

Reports > Favorites tab.
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gajg%ﬂ Alpine Sports
) General Ledger Account Activity (excluding cash)
01/01/09 to 01/31/09

Transaction Transaction Offset
Date Number Transaction Type Name Account # Offset Account Debits Credits Notation
1300 Inventory
01/02/09 000007 Expense Ice Man Suppliss 1000 Cash in Bank- Checking 14,000.00
01/16/09 000001 AP Invoice Alpine, Inc 2000 Accounts Payable - Trade 7,500.00
01/16/09 000002 AP Invoice Ice Man Supplies 2000 Accounts Payable - Trade 6,550.00
01/16/09 000003 AP Invoice Timberline Supplies 2000 Accounts Payable - Trade 12,625.00
01/16/08 000004 AP Invoice Pro Cast Suppliss 2000 Accounts Payable - Trade 1,000.00
01/17/08 000005 AP Invoice Alpine, Inc 2000 Accounts Payable - Trade 782.00
01/17/09 000006 AP Invoice Pro Cast Supplies 2000 Accounts Payable - Trade 4,378.00
01/17/09 000007 AP Invoice Speed RacerSupplies 2000 Accounts Payable - Trade 28,982.00
01/31/08 000018 Expense 5000 Cost of Goods Sold 77,777.00
1300 Inventory Totals $75,817.00 $77,777.00
1850 Accumulated Depreciation
01/01/09 General Journal 7700 Depreciation 2,564.00
01/01/09 GeneralJournal 7700 Depreciation £,838.00
01/01/09 GeneralJournal 7700 Depreciation 50.00
01/01/09 General Journal 7700 Depreciation 1,603.00
1850 Accumulated Depreciation Totals $11,055.00
2099 Sales Tax Payble
01/01/09 000053 AR Invoice ZzZCash 1100 Accounts Receivable- Retail 4,445.51
01/15/09 000054 AR Invoice ZzZCash 1100 Accounts Receivable- Retail 1,555.51
01/31/08 000001 AR Invoice Andy Johnson 1100 Accounts Receivable- Retail 435
01/31/09 000002 AR Invoice Red Wing Bike Club 1110 Accounts Receivable - Business 94244
01/31/09 000008 AR Invoice Andy Johnson 1100 Accounts Receivable- Retail 44,35
01/31/09 000010 AR Invoice Red Wing Bike Club 1110 Accounts Receivable - Business 753.95
01/31/09 000017 AR Invoice Woody Cleveland 1100 Accounts Receivable- Retail #.35
2099 Sales Tax Payble Totals $7,830.46
4010 Product Sales
01/01/09 000053 AR Invoice Z7ZCash 1100 Accounts Receivable- Retail 16,875.00 Package Includes
01/01/09 000053 AR Invoice 77ZCash 1100 Accounts Receivable- Retail 38,000.00 Package Includes
01/01/09 000053 AR Invoice ZzZCash 1100 Accounts Receivable- Retail 10,500.00 PackageIncludes:
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