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Overhead expenses are those production and non-production costs not readily traceable to specific profit centers or production
center details. Although overhead expenses are not directly related to any specific area of your business, they do play a partin
the profitability of each area. Account distributions can be used to automate the process of expensing overhead to profit centers
or production center details.

Expenses can be distributed by percentage, by acre or by head, and can be distributed at the time the expenses are entered or
later when you know exactly how they should be distributed. A distribution can be setup that distributes all overhead expenses
or distributions can be setup for various scenarios (for example, distribute utility costs to the various entities of the business).
Distributions can also be used to distribute unallocated revenue, such as a government ag payment.

EXAMPLE: Overhead expenses, such as insurance expense, will be distributed to all profit centers based on each profit
center’s percent of total gross revenue. In our example, dairy is 55% of the operation. Crop is 45% with two crops of corn
(60%) and soybeans (40%).

If the insurance bill is $1,000:

$550 insurance expense would be allocated to dairy
$270 insurance expense would be allocated to corn
$180 insurance expense would be allocated to soybeans

Step A: Create an Account Distribution

Step B: Assign Accounts to the Distribution

Step C: Test the Distribution (optional)

Step D: Apply Distributions (only if distribution in Step A was setup with the apply later timing option)

Step A - Create an Account Distribution

|3 Distributions | =3B 5
Detol | Filer

Distibution DetailInformation

Narme | Crop

Type [Percentage 9
Timing At Transaction -]
Percentage of Total Amourt 45.0000%

Profit Center Production Center | Production Year | Production Series  Production Center Det  Percentage
Cam | | 2005 | | 000
Soyteers i | 2005 [ 000

Total Distribution| 100.0000%

— — Ciear Al
=
Eoom °

1. Select Setup > Accounts > Distribution.
2. Enter an Abbreviation (optional), Name and Description to easily identify this account distribution.
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The Active check box will automatically be selected, clear the check box if this distribution is no longer active. If the
check box is cleared, accounts cannot be assigned on the Assign Accounts tab and if accounts are assigned when the
distribution is inactivated, a message displays reminding you that the accounts will be removed when the distribution is
saved.

Select the Distribution Detail tab. The distribution tab will be used to identify how the expenses should be distributed. A
distribution can be dispersed to an unlimited number of profit centers or production center details.

5. Click New in the lower left corner.
|3 Distributions | =3B 5
Distribution Detail | Assign Accounts
Cz: itm N:,: [:er:::visge D)
Timing (At Transaction -
‘Ccumﬂ Center ‘ Production Center | Production ‘;;rg‘ Production Series  Production Center Del‘ Pesr;enrssgi
[ Sovbe: | | 2003 | 400000%
[ | | | |
Ciear Al
o
6. Enter a Name for this portion of the distribution, such as Dairy.
7. Select the appropriate Type. Percentage will allow you to distribute based on a percentage of an amount. Per Acre and
Per Head will allow you to distribute based on the number of acres or head assigned to the production detail.
8. Select the appropriate Timing option. Choose between:

? Later: This option should not be used for distributing Payroll expenses.This option will record the revenue or
expense to the account but won't distribute it to profit centers or production center details until later when the Apply
Distributions process is completed (defined in step D below). This option is for those that won't know at the time of
purchase how they'll be using it, thus how they'll want it distributed.

? At Transaction: At the time the transaction is entered, it will record the revenue or expense and it will
automatically distribute it to the previously defined profit centers or production center details.

9. Enter the Percentage of Total Amount for this portion of the distribution. In this example, 55% of general overhead
expense is allocated to dairy and 45% to crops.
10. Inthe grid, select the appropriate Profit Center or production center details (Profit Center, Production Center,
Production Year, etc.) for this portion of the distribution.
11. Repeat steps 4-8 to identify each disbursement breakdown in the distribution. The Total Distribution field on the left will
keep a running total of all details included in the distribution.
12. Click Save.
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Step B - Assign Accounts to the Distribution

Select Setup > Accounts > Distributions. Highlight the appropriate Distribution and click Edit.

The Assign Accounts to Distributions area will list all accounts not already assigned to other distributions on the left

side of the screen. Each account that should use this distribution should be moved to the right side of the screen by
double-clicking on the account or using the green arrow buttons located between the account lists.

{E=8(E=H =)

] »

>

[Abbreviation | AccountNu.., ~ | Name

Change in Raised Livestock Inv

Change in Purch Livestock Inv

6.08.100 Buiding Insurance

6.08.200 Health Insruance

608,400 Life Insurance

BEOoEHGO

oaoa

Lo @

' Distributions.
Detzil | Filter | Reports
Insurance Distribution
General | Distribution Detail| Assign Accounts
Company Name
CenterPoirt Fams
<
Assign Accaunts to Distibutions
[Abbreviation | AccountNu.., ~ | Name
Accrued Interest
hange in Rassed Grop Inv
void Voided Check
Depredation
feed 120,110 16% Calfu/bova
feed 120.120 18% Calf Starter
<ons 120,130 Bag Mineral-Cans
cons 120,140 Ground Corn- Cows
ons 120,150 Protsin Lick Tubs-Cows
feed 1.20.160 Protein Tubs (Fef Calves)
=

Once all appropriate accounts for this distribution have been selected, click Save.
You can verify the distributions you have assigned to accounts by printing any of the Chart of Accounts reports found in

Reports > Reports > Setup Lists > Accounts > Chart of Accounts, Chart of Accounts with Levels or Chart of Accounts by

Distribution.

Step C - Test the Distribution (optional)

The Test Distribution step allows you to verify that a distribution has been setup correctly. The test does not actually distribute
the amounts, it just displays an example of what would happen if transactions were entered for that amount.

1.

Select Setup > Accounts > Distributions. Highlight the appropriate Distribution and click Edit.

2. Select the Distribution Detail tab and click on Test in the lower left side of the screen.

Distibution Amourts

Distribute This Amount,

Dae |03/15/2010

$3,000.00

Other Parameters That Can Be Set For Distributions

Company|CenterPoint Farms

ey e

Distribution Name:
2| Crop

Percentage Amount

| 45.0000% |

5135000

Profit Center

Production Center  Production Year Production Series Production Center Percentage

Amount

[ Soybeans

[ 2009

| 40.0000% |

$ 54000/

[Com

| [ 2009

‘ QJDDDDZ‘

5810013‘

Distribution Name
| Dairy,

Percentage Amount

| 55.0000% |

51650.00

Prefit Center
| Dairy

Production Center  Production Year Production Series Production Center Percentage
2009

‘ 100.0000%

Amount
$1.650.00

3. Enter an amount in the Distribute This Amount field and click Distribute.
4. The total dollars are allocated based on the distributions defined on the Distribution Detail tab.

5. Click Close.
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Step D - Apply Distribution (only if distribution in Step A was setup with the apply later timing

option)
If you have chosen Later as the timing option on a distribution (step A6 above), there is an additional processing step that

manually distributes the dollars. We recommend being consistent on the frequency and time you run Apply Distribution, such as
at the end of each month.

@ J

Prerequisite
If the profit centeror production center details breakdown in the Distribution Details screen were left blank in Step A8, they
must be defined prior to processing Apply Distribution transactions.

1. Select Processes > Periodic > Apply Distributions.
2. Click Create New.

@ Create New Apply Distribution Transaction - m} *

Company EEMETEm @ -
Transaction Da‘tem
Transaction Number
Meme Line 1 line2

Notation

Cancel (7]

3. Inthe Company box, enter the company name that the apply distribution transactions should be created for.

4. Inthe Transaction Date box, the next "calculated" date to create apply distribution transactions displays. The date is
calculated by taking the last date transactions were created and incrementing the date one month. The day of the month
will default to the last day of the month, but can be changed.

5. Inthe Transaction Number box, enter the transaction number for the apply distribution transactions or click the
sequence number icon and select the next available sequence number. See the Maintaining Sequence Numbers topic

for more information.
6. Inthe Memo Line 1 box, enter an optional memo for the transaction. In the Line 2 box, if the transaction is assigned a

name that was setup with a default memo, it will display automatically and can be overridden.

7. Enter an optional Notation.
8. Click OK.
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© CenterPaint Accounting for Agriculture - CenterPaintSample - [Apply Distributions] y

@ File WView Processes Reports Reporting Tools  Setup  InHouse Support  Window  Help -
BEZ? 90284 LedBE Sa80% 5 @&,
Detail | Filter
Compary | CenterPaint Farms Transaction Dats | 7/31/2010 | Transaction Number |
Account Quantty 1 UoM 1 Quantity 2 uoM 2 Amount
7 | Computer Softwa £ H 0G0 0.0000 $279.00([ Edit
i1 | Diesel Expense 314.0000 | Gallons 0.0000 $52132|_Edt
Dispasal Expens 0.0000 0.0000 $53.03_Edt
i) | Electiicity- Meter 0.0000| KWTs 0.0000 $ 45,53 Edt
1) | Elechicity- Meter 1.520.0000 | KWTs 0.0000 § 26056 Edt |
FICA Taves Emp 0.0000 0.0000 $ 92.07|_Ed |
11 | Gasoline Expens 139500 | Gallons 0.0000 $27.90[_Eat
i) Beneral Repais 0.0000 0.0000 §150.32 | Edt |
i) | Goodwil 0.0000 0.0000 $ 31916 _Edt
i1 | Hited Labor- Hou 1485000 | Hours 0.0000 $1.485.00( Edt
Machinery & Equi 0.0000 0.0000 $8317.42| Eat
i) | Medicare Employ 0.0000 0.0000 § 21.53|_Ed |
7| Pest Mamt Servic 1.0000] Manths 0.0000 $ 30.00[_Ed |
Phone: Fam 0.0000 0.0000 $73.00| Eat
| Phone- Mobile 0.0000] Minutes 0.0000 §290.10(_Edt |
Vehicle Insurance 0.0000 0.0000 §185.60|_Eat
<« | m I3
)

9. If you wish to change the distribution amounts before posting, click Edit at the right of the transaction.
10. Click Post to complete the process.
11. From the List tab, you can perform the following actions on a posted transaction:

»? Edit a posted transaction: Select the posted transaction, click Edit, change the transaction, click OK, and then click
Post. The distribution transaction recalculates using the same date, company, transaction number, and notation.

” Delete a posted transaction: Select the posted transactions, click Delete, click Yes. All distribution transactions for the
company and date will be reversed.

11. If you wish to change the distribution amounts in the Amount column before posting, type over the existing amount. Click
Edit to add/change/remove account distribution detail lines and recalculate the remaining details (click Reset to set the
distribution back to the amounts prior to any changes).

@ Hint: Setup a scheduled reminder and CenterPoint willremind you to Apply Distributions on a consistent
frequency. View the Scheduled Reminder document for step by step instructions.
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