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Document #: 3122 Product: |CenterPoint® Fund Accounting

Understanding and analyzing your data should be one of the main reasons for recording your day-to-day entries in CenterPoint
Accounting. Financial Analysis is a tool that can be used to examine your data in past, present and future. The transactions
entered into CenterPoint provide the historical information that can be analyzed with Financial Analysis. Financial Analysis
allows you to modify the view of the data for easy analysis, including looking at all 12 months individually in one screen.

The data in a financial analysis is organized into three separate tabs:

Flow of Funds - Reports the transaction activity to all accounts. Does not include beginning balances for Balance
Sheet accounts.

Balance Sheet - Represents the financial position of the company/fund at any point in time. The equation for the
Balance Sheet is Assets = Liabilities + Owner's Equity. The Balance Sheet includes two account levels, Book
Value (the calculated value affected by transaction activities) and Fair Market Value (the position of the
company/fund if it were to sell today).

Income Statement - Is an accrual report that represents the profit of the company/fund for the time span
specified. Determining the profit of the company/fund needs to reflect all money earned by the company/fund. It
measures the difference between operating income and operating expenses.

In this topic, we'll provide information on how to:

» Create an Analysis that Includes Actual Amounts (Book Values)
» Print a Financial Analysis

» Edit Actual (Book Values) from within Financial Analysis

» Frequently Used Modifications

©

Users and Security

Create an Analysis that Includes Actual Amounts (Book Values)

1. Select Reporting Tools > Financial Analysis.
2. Click New.

Enter a Name that describes the analysis.

Select the date range for this analysis in the From/To fields

Select the appropriate Companies/Funds. One or more companies/funds can be included in a single analysis.

All Budgets for selected companies/funds and time period will be displayed. If you will be including budget information in
this analysis (optional), select the appropriate budget(s) to be included in this analysis.

7. Ifyou are using account numbers in your database and would like to include them in the Financial Analysis screen, select
Include Account Numbers.
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8. Ifyou chose to Include Account Numbers, in the Order By box, select the way you want the account numbers ordered,
by Account Name or AccountNumber.
9. Click OK to display the financial analysis. At this point, only the actual (book value) data will be displayed.

File Edit Format View Help
HFHR R EYELR 0
CenterPoint Analysis

Actusl  Actwal  Actual  Actual  Actusl  Actual  Acwal  Actual  Actual  Actual  Actual  Actal
01/01/10 02/01/10 03/01/10 04/01/10 05401/10 06/01/10 07/01/10 08/01/10 09/01/10 10401/10 11/01/10 12/01/10 Calouiated

01/31/10 02/28/10 03/31/10 04/30/10 0531710 06/30/10 07/31/10 08/31/10 09/30/10 1031710 1130410 12/31/10 Total
[J7 Revenue
= Fees & Permits
Dog Tags 000 000 000 1500 000 300 000 000 000 000 000 000 18.00
Franchise Fes 000 781084 1717732 656972 000 000 000 000 000 000 000 000 1609798
Meter Recomect Fee 000 000 000 000 000 000 000 000 000 000 000 000 000
Pemnts - Bulding 2000 1000 000 1500 000 1000 000 000 000 000 000 000 55.00
Pemnis - Business 000 000 000 000 000 000 000 000 000 000 000 000 000
Trash Bags 19500 12000 21750 (58750) 26500 22500 000 000 000 000 00D 000 42500
Fees & Permits Total 215.00 7.940.94 193482 6.01222 25500 238.00 000 000 000 000 000 000 1659598
= Fines and Forfeitures
Fines Revenus 000 13700 000 080 000 000 000 000 000 000 000 000 13700
Late Charges 000 000 000 000 000 000 000 000 000 000 000 000 000
Police Ciations 000 000 25000 52400 500 44100 000 000 000 000 000 000 128000
Finee and Forfeitures Total 000 13700 25000 52400 6500 44100 000 000 000 000 000 000 1417.00
Govemment Receipts
State Tumback 303715 448066 393569 421069 412437 426331 000 000 000 000 00D 000 2405187
vemment ipts Total 3.037.15 4.480.66 3.935.69 4.210.69 4.124 37 4.263.31 000 000 000 000 000 000 24.05187
= Other Revenue
Interest Revenue 53079 000 29800 28774 27240 25217 000 000 000 000 00D 000 170600
Miscelaneous Revenue 3300 60000 15250 16350 000 00D 000 000 000 000 00D 000 118800
Other Revenue Total €7379 B00.00 49050 45124 27240 25717 000 000 000 000 000 000 283510
& Service Revenue
Garbage Reverue 000 000 000 000 000 000 000 000 000 000 000 000 000
Sewer Revenue 000 000 000 000 000 000 000 000 000 000 000 000 000
Water Revenue 000 000 000 000 000 000 000 000 000 000 000 0M0 000
Service Revenue Total 000 000 000 000 000 000 000 000 000 000 000 000 0.00
& Tax Receipts
Sales Tax Revenue 000 000 000 000 000 000 000 000 000 000 000 000 000
Tax Recepls 1541208 2547349 1782226 874157 1952340 1853448 000 000 000 000 000 000 10550728
Tax Receipts Total 541208 547349 7.822.26 874157 952340 853448 000 000 000 000 000  0.00 05507.28
Revenue Total 528802 8,832.00 443307 9,939.72 44017 3,73396 000 000 000 000 000  0.00 15046723
) Expenses
= Labor Expense
Contract Labor 000 000 000 000 000 000 000 000 000 000 000 000 000
Council Pay 37800 37800 37800 37300 37800 37800 000 000 000 000 00D 000 226800
Medicare 9297 92 10116 10371 14187 10857 000 000 000 000 000 000 64580
Salaries Bxpense 644763 677509 704647 722234 989039 758584 000 000 000 000 000 000 4496776
Sociel Securty 39758 41571 43254 44344 60663 46538 000  OOD 000 000 00D 000 27183
Unemployment 230 240 250 257 22 182 000 000 000 000 000 000 1385
Volurteer Fire Pay 67025 57875 63350 69728 000 6275 000 OO0 000 000 000 000 348253
Labor Expense Total 758873 8.247.17 8.644.17 884734 1.019.20 040336 000 000 000 000 000 000 54.14957

10. By default the data will be displayed for each month specified. If you prefer to view quarterly or annual numbers instead,
select Format > Predefined Layouts and choose the appropriate option (Monthly, Quarterly or Annual).

Print a Financial Analysis

1. With an existing financial analysis displayed, select File > Page Setup.

a. Onthe Page tab, specify the Orientation.

b. Specify the correct margins on the Margins tab.

c. Onthe Sheet tab, Column Headings are selected to print by default the first time the Page Setup screen is
displayed; if changed, the new setting is saved as the default. If the checkbox is changed on a subsequent
Financial Analysis, the new setting is saved and used only for the current Financial Analysis session..

2. Click Print or Print Preview.

or to print or preview without reviewing Page Setup:

1. With an existing financial analysis displayed, select File > Print or click = complete the Print screen, and then click

Print. To view the analysis prior to printing, select File > Print Preview or click g , review the analysis and then click
Print.

Edit Actual (Book Values) from within Financial Analysis

If you notice that an actual (book value) is incorrect while in the financial analysis, it can easily be modified without leaving the
analysis screen.

1. Right-click on a value found in an Actual column and select Edit, or simply double- click on a value found in an Actual
column.
2. The Transaction Search screen will display all entries that make up the Actual amount that was selected in step 1.
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3. To modify a transaction, right-click and choose Edit or simply double-click on the transaction and the transaction will be
displayed. It can then be modified, deleted or voided as needed. Once the modifications are complete, click Save.

4. Close the Transaction Search screen.

5. Back in the Financial Analysis screen, select Edit > Refresh Data to update the financial analysis with the changes
made in
step 3.

Frequently Used Modifications

Insert a Column of Data

1. Select Format > Columns.

2. Select the New button to add a new column that displays either actual (book values), budget numbers or a
calculated amount.

3. Use the green arrow up and down buttons to move the new column to the appropriate area in the analysis.

Adjust Column Width

The width of a column can be adjusted by moving your mouse in the shaded area between column headings.
Once it's in the area between the two column headings the mouse pointer will change to a left/right arrow. Left-
click and drag to the right to make the column larger, or to the left to make the column smaller. Double-clicking on
the heading of a column will force it to automatically resize to the smallest width that will still display the data

properly.

©

File  Edit Format  Wiew  Help
BR AR DS EYEDE e
CenterPoint Analysis

Actual Budd Actual
om/0A0 01401 02/mA0
/3140 0143140 02/28A10

= HRevenue
= Resale of Purchased Livestock

Sale of Purchaszed Mex. Steers 0.00 0.00 0.00
sales of caroles cattle 0.00 0.00 0.00
Reszale of Purchased Livestock Total 0.00 0.00 0.00

View with Book or Market Value Data

If you already have the columns in the date range and order that you want, you can apply this quick formatting
option which will toggle between book value and market value on the Balance Sheet.

1. Inan open analysis on the View menu, point to Values, and then click Book Value or Fair Market Value.
2. Atthe "Display Book Value or Fair Market Value in Balance Sheet?" message, click Yes.

View with Actual/BudgetData

If you already have the columns in the date range and order that you want, you can apply this quick formatting
option which will toggle between actual and budget data.
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1. Inanopen analysis, on the View menu, point to Data, and then click Actual or Budget..
2. Atthe "Change all Columns to Display Actual/Budget Data?" message, click Yes.

Filter Data
By default all data is included in a financial analysis. The data can be filtered to include information for a specific

area of your business. Data can be filtered by Departmentor Project.

1. Toapply afilter to all columns in an analysis, select View > Filters.

Filter

Select a Fitter Define Fitter Criteria

= Ainancial Analysis -
Tt sewch e S
- Date Crested - (3] Filtering
i Date Modffied
 Depanmert Auailable Selected
i~ Location [ Abbreviation = | Name [~] ﬂ [Abbreviation = | Name
- Projet 0 GeneralRevenues | = 01 Administrative
- Tracking Number 1 a rs e
i Tracking Number 2
04 Saritation
05 Legal
[7] Exclude selected items.
Add Fifter
Current Fiter
Filter tem Criteria
e | g | )

Select the detail to filter by on the left in the Select a Filter box.
Once the field is selected on the left (in this example we selected Profit/Cost Center), the available options

for that field will be displayed on the right. Move each option to include in this analysis to the Selected box

wn

on the right.

Click the Add Filter button.
Select Apply to update the analysis with the new filtered information. Return to View > Filters to clear the

filter (click Clear to clear the filter and click Close to cancel out of the filtering options) or select a different

ok

filter.
Columns can also be filtered by specific data, for example you may want to filter a column by Company/Fund so
you can compare multiple companies/funds on the same analysis on the Balance Sheet tab.

Select the column you want to filter.
Select Format > Columns.

Click the Filters button.
Select the detail to filter by on the left in the Select a Filter box.

PON~
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F Filters
Filter
Select a Fiter Defing Fitter Criteria
= Financial Analysis
i~ Created By - [#] Filtering
Date Created
- Date Modfied Available Selocted
- Production Center Abbrevia... / Name B Abbrevia... / Name
- Production Series
- Production Year
Q
- Responsibilty Center |
< [ 3 » < i "
[7] Exclude selected items.
Add Fiter
Currertt Filter
Filter ftem Criteria
Saveas Defaut Fiter | [ Save | [ Apply Clear Clear Al Close Q

5. Once the field is selected on the left (in this example we selected Company/Fund), the available options for
that field will be displayed on the right. Move each option to include in this analysis to the Selected box on

the right.
6. Click the Add Filter button.
7. Select Apply to update the analysis

8. Return to Format > Columns > Filters to clear the filter (click Clear to clear the filter and click Close to cancel

out of the filtering options) or select a different filter.

Include a Calculation in a Column

Columns can be added to an analysis that are calculations instead of amounts from actual transactions or
budgets. For example, if you wanted a column that showed you the difference between the budget and actual
amounts. The calculations can involve amounts or percentages.

In this example, we'll start with an analysis that includes quarterly actual and budget amounts. We'll add a column
that calculates the difference between YTD actual and YTD budget.

1. Create a new or open an existing analysis.
2. Select Format > Columns. Select New to add a new column.

| From

[EER

o Columns

Colurning

|’T\tle Type
‘v’ Actual
‘3}} Budget
'ﬁ}’ Actual
‘ﬁ}’ Budget
‘ﬁ'f Actual
‘3}} Budget
‘ﬁ}’ Actual
‘ﬁ}’ Budget
D Actual
D Budget

Calculated

01401410
mi/n1jin
04401410
04401410
0701410
nF{n1jin
10f01410
10f01410
0101410
mi/n1jin

03/31/10
033110
08/30/10 u
06/30/10 n
08730710
na/an}1n
12431110
12f31110
1243110
12{3110

New ] [ Delete ] [

Copy

Colurmn Properties

Tile | wTD Yariance

() Drata Colurin
Fraom
To
[rata Source

Balance Sheet

@ Calculated Column

Calculation

January 2010
January 2010
Aotual

Book alue

Filters...

Difference B

& 9
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3. Enter an appropriate heading in the Title field.
4. Select Calculated Column and in the Calculation field, select the appropriate option. In our example, we'll
use Difference as we want to calculate the difference between the two YTD columns.

o Calculation - [Difference]

Calurmng

|'Tit|9 | Type | Fram | To | w Select two columns, where column 2 is
Actual 0101/10 03(31/10 subtracted from column 1 to calculate the
Budget 010110 033110 AETEIEE
Actual 04/01/10  08/30/10
Budget 04/00/10 06/30/10 Fomula
actual 070110 09{30{10 o :
Budget 07j01/10  09/30/10 -
Actual o110 1231010 SUMICE] - SUMICS)
Budget 1000110 12{3110

@ o Actual 010110 12431410

(@] Budget o1foLfio 12/31/10

Clear

[ 0K J[ Cancel ] Q

5. Double-click on the first column to be included in the calculation.

@ ]

6. Double-click on the column that should be subtracted from the first column selected. The calculation will
display in the Formula box. Click OK.
7. Click OK on the main Columns screen and the new calculated column will be added to the analysis.

@ J

File Edit Format View Help

BE MR AR BYELB @

CenterPoint Analysis
YTD Budget
Budget Actual  Budget Actual  Budget Actual  Budget Actual  Budget YD Budget  Budget Budget Vaiance
08/01/10 08/01/10 09/01/10 10401710 10/01/10 11/01/10 11/01/10 12/01/10 12/01/10  Caleulated 01701410 01/01/10 Calculated
08/31/10 09/30/10 09/30/10 1031410 10/31/10 11/30/10 11/30/10 12/31/10 12/31/10 Total 12/31710 12/31/10 Difference
= Revenue
= Fees & Permits.
Dog Tags 0.00 0.00 000 0.00 1530 0.00 000 0.00 306 5472 36.72 3672 1300
Franchiss Fees 7.967.16 000 175167 000 670111 0.00 000 0.00 000 4893786 32839.88 3283388 16.097.98
Meter Reconnect Fee 000 0.00 000 0.00 000 0.00 000 0.00 000 000 0.00 0.00 0.00
Permits - Buiding 1020 0.00 0.00 0.00 1530 0.00 0.00 0.00 1020 14720 112.20 1220 35.00
Permits - Business 0.00 0.00 000 0.00 000 0.00 000 0.00 000 0.00 0.00 000 0.00
Trash Bags 12240 000 22185 000 11475 000 26010 000 22350 1.811.00 1.581.00 1.581.00 230.00
Fees & Permits Total 8.099.76 0.00 1.97352 0.00 6.846 46 0.00 260.10 000 24276 50.950.78 34.569.80 4.569 80 16.380.98
= Fines and Forfeitures
Fines Reverue 13974 0.00 000 0.00 000 0.00 000 0.00 000 41648 27948 27948 137.00
Late Chargss 0.00 0.00 000 0.00 000 0.00 000 0.00 000 0.00 0.0 000 0.00
Police Ctations 0.00 0.00 25500 0.00 52448 0.00 66.30 0.00 44382 3,891.20 2611.20 2611.20 1,280.00
Fines and Forfeitures Total 139.74 0.00 25500 0.00 53448 0.00 66.30 000 44982 430768 289068 2,89068 1.417.00
= Govemment Receipts
State Tumback 457027 0.00 401440 0.00 429490 0.00 420686 0.00 434858 7008052  49.065.80 49,065.80 2101472
Government Receipts Total 4.570.27 0.00 4.014.40 0.00 4.294.90 0.00 4.206.86 0.00 4.348.58 70.080.52 49.065.80 9.065.80 21.014.72
= Other Revenue
Interest Revenus 000 000 30396 000 29349 000 27785 000 26231 459575 348044 348044 111531
Miscelaneous Revenus 816.00 0.00 19635 0.00 16677 0.00 000 0.00 0.00 358156 242556 242556 1.156.00
Other Revenue Total 816.00 0.00 500.31 0.00 460.26 0.00 277.85 0.00 26231 8.177.31 5,906.00 5.906.00 2213
= Service Revenue
Garbage Revenus 0.00 0.00 000 0.00 000 0.00 000 0.00 000 0.00 0.00 000 0.00
Sewer Revenue 000 0.00 000 0.00 000 0.00 000 0.00 000 000 0.00 0.00 0.00
\Water Revenue 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Service Revenue Total 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
= Tax Receipts.
Sales Tax Revenue 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Tax Receipts 25.382.96 0.00 18.178.71 0.00 831640 0.00 19.91387 0.00 18.905.17 305330.06 215.234.86 '15.234 86 90.095.20
Tax Receipts Total 5.982.96 0.00 8.178.71 0.00 8.916.40 0.00 9.913.87 0.00 8.905.17 305.330.06 215.234.86 5.234 86 90.095.20
Revenue Total 5.608.73 0.00 4.92134 0.00 1.052.50 0.00 4.724 38 0.00 4.208 64 438.846.35 307.667.14 7.667 14 13117921

Condense the Analysis

» The rows that have all zero dollar amounts in a financial analysis can be hidden by selecting View > Hide
Zero Rows. When activity is entered across months that total zero for the Calculated Total column, the
Hide Zero Rows selection will not consider the row a zero row and display the row.

» The columns that have all zero dollar amounts can be hidden also. Select View > Hide Zero Columns.
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Round Amounts

The dollar amounts in a financial analysis can be displayed with or without cents. To turn this option on and off,
select View > Show Cents.
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