RED WING’

SOFTWARE

CenterPoint Data Importer

Document #: 3311 Product: |CenterPoint®

The Data Importer is a tool that allows you to import data into CenterPoint from other software applications at no additional
charge.

» The types of data that can be imported are:

? Accounting Master Files - Companies/Funds, Customers, Names, Name Location Types, Projects, Sales Items,
Vendors, and Accounts.

Agriculture Master Files: All of the master files listed above for Accounting and Production Center Details (Crop
or Livestock).

»? Payroll Master Files: Employees, Names, Payroll Deductions, Payroll Earnings, Work Shifts, and Workers'
Compensation Classes.

e

? Transactions - AP Invoices, AR Invoices (Basic), Cash Payments, Cash Receipts, Customer Invoices, General
Journals and Sales Orders.

This document includes the following information:

Installing the CenterPoint Data Importer

Using the CenterPoint Data Importer for Master Files

Mapping by Column

Rules

Specify How Your .CSV File is Defined

Mapping by Data Field

Rules
Define the .CSV File Fields/Columns

Performing the Import

Using the CenterPoint Data Importer for Transactions

Mapping by Column

Rules

Specify How Your .CSV File is Defined

Mapping by Field

Rules
Define the .CSV File Fields/Columns

Performing the Import
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Prerequisites:

? The CenterPoint Data Importer must be installed on a computer that already has CenterPoint installed.
? The data to be imported must be saved in a comma delimited (.CSV) file.

Installing the CenterPoint Data Importer:

1. Double-click the CenterPoint###Setup.exe (###=Your CenterPoint product) file.
If CenterPoint is already installed, choose the Modify Available Options maintenance operation. If CenterPoint is not
already installed, continue through the screens until the Setup Type screen displays, select Custom.

3. Select the down-arrow next to Data Import, select Entire feature will be installed on local hard drive, and then click
Next until the installation begins.

q CenterPoint Accounting for Agriculture — >

Custom Setup d
Choose the program features you would Iik‘e to instal

RED WING"
T3

BT A

Click on an icon in the list below to change how a feature is installed.
Feature Description
Data import tools that allow data

v - v | Todls

e % Data Impart from 3rd party sources to be
i FERER X ~| Data Export imported into CenterPoint.
,,,,,,,,, % - | CenterPoint Listener Mote: Support for these tools is
P =5~ | SQL Server 2014 Express not provided as part of your

Customer Care Plan,

Reguired: 691,370 KB
Remaining: 332,108 MB

< Back Cancel

4. Click Finish. A shortcut will be created on your Start menu under Red Wing Software called CenterPoint Data Importer.
5. An existing database is needed to import data into. If you don't have an existing database, create a database in File >

New > New Database Wizard.

Using the CenterPoint Data Importer for Master Files

Mapping by Column

Mapping by Column allows you to use the Column # in the Data Importer to specify which column of your .CSV file contains the
information that corresponds to the FieldName column. This "maps" the Data Importer Data Field to your user-definable .CSV
file column. It also allows you to set a value as the Default Value in a Data Field for your import.
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Rules

(O N

»
»
»
»

»

The data to be imported must be saved in a comma delimited (.CSV) file.

The data to be imported must be saved in a comma delimited (.CSV) file.

The data to be imported must be saved in a comma delimited (.CSV) file.

The Column# columnin the Data Importer must specify the location of the column in your .CSV file.
The file must include all the data fields (columns) with (required) after the field definition. For example,
for the Type of Import = Vendors the required data field (column) is LastName.

Employee Import - The employee import requires a "TemplateEmployee". A template employee is a
valid employee thatis used as a starting point for adding new employees through the import. A
template employee should be in place in the source database before animport can take place. The
Template employee is arequired columnin the .CSV file and should contain the template
employee's abbreviation.

Specify How Your .CSV File is Defined

1. From your Start menu under Red Wing Software, locate and start the CenterPoint Data Importer.

2. Inthe Type of Import box, select the type of data you want to import into CenterPoint.

©

1® CenterPoint Data Importer (version 19.0.9) — m} *
Import Definition lllustration
Type of import | Vendors ~
Import Definition | Import for Vendars ~ Save Definition
Database ~
Import File |C:\Users\connies\Documents\\rendors_cqumns.csv | Impart File
Log File |C'\Users\conn|es\Document5\\rendor5_column5 log | Log File
Map fields using | Abbreviation =
Map accounts using | Name ~ Type of importinformation. This
changes foreach type of import.
Import action(z) | Add ~ Rollback imported data on faiure

First row containg column names

FieldMame DataType Required Description {double-click to Column # DefaultValue
expand)
» Text Atext value with a maximum leng...

FirstMame Text O Atext value with a maximum leng...

Middlelnitial Text O Atext value with a maximum leng...

LastName Text Atext value with a maximum leng...

Surffin Text O Atext value with a maximum leng...

lzBusiness YesMo O Walid values: ¥, Yes, N. No. M. Tr...

Memo Text O Atext value with a maximum leng...

MameGroup Lookup O A valid name group

PrintNotesOnForm | YesMo O Walid values: ¥, Yes, N. No. M. Tr...

leCustomer YesMo O Walid values: ¥, Yes, N. No. M. Tr...

DefaultArAccount | Lookup O Wald A/R account

DefauttArTems Lookup O A valid terms

CustomerSince Date [l Adate in MMDDYYYY format, de...

Salesperson Lookup [ A valid salesperson (name must b... "
Show Command Line Command Line Options..
Test Command Line View Import Log Import Data From File
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In the Import Definition lllustration, the Type of Import was selected; each data field (column) available to that type of
import is listed at the bottom of the CenterPoint Data Importer screen. The Type of Import Information section provides

you with:

FieldName - A description of the valid data field (column). This is the header record definition in your data file.
DataType - Use this information along with the Description to define the format of the data - Text, Yes No, Lookup,

etc. and what values are valid.

Required - If this box is selected for the data field, the file must include this data field (column).

Description - Use this information along with the DataType to define the format of the data - Text, Yes No,
Lookup, etc. and what values are valid.

Column # - This information is used to specify which column of your .CSV file contains the information in the
FieldName columns. This "maps" the Data Importer Data Field to your user-definable .CSV file column.

Default Value - This information is used to set a default value for a Data Field to be imported from your .CSV file.

3. Use the information in your .CSV file to define the columns in the Type of Import Information to define columns (data
fields) for your import. For example, the .CSV file contents below are an example of a .CSV file created for importing

Vendor:
» Specify that the first row of the .CSV file contains column names.

»” The LastName is in Column#1, FirstName is in Column#2, Middlelnitial is in Column#3, etc.
» The Default Value for the IsVendor column =Y.

BHS & 7 ® - O x
WW1ww[mﬁs i ¢ v a0b-ns AckosaT Tem Comiesk.. - ]
ﬁ B _. =2 %Condmonal Formatting = E‘\nsert = i
B B I U = - L] -
oo e = - % (57 Format as Table - E;;k Delete =
LR \ &v.a,v 8 &8 59 Cell Styles - Eifarmat | -
Clipboard & Font ml  Alignment &l Number Styles Cells -
I X v f| A
4 & | 8 | ¢ [ > | & | F | & | H [
1 |LastName FirstName Middlelni AbbreviatAddressliAddressz City State Zip IsCustome IsVendor
2 |one Vendor 1v1 1234 Test Lane Red Wing MN 55066 N Y
3 |Two Vendor 22 5678 Test Lane Red Wing MN 55066 N ¥
4 | | 5

L | vendors_columns
READY
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#¥ CenterPoint Data Importer (version 19.0.9) - O
Type ofimport | Vendors w
Import Definition | Import for Vendors ~ Save Definition
Database ~
Import File ‘C “Users\connies'\Documents‘wendors_columns csv | Import File
Log File ‘C “Users\connies\Documentswendors_columns log | Log File
Map fields using | Abbreviation o
Map accounts using | Name b
Import action(s) | Add ~ Rollback imported data on failure
First row contains column names
FieldName DataType Required Exe:;:g;mn (double-cick to Column # DefaultValue
Abbreviation Text Atext value with a maximum leng... | 4
FirstName Text Atext value with a maximum leng... | 2
Middle Initial Text Atext value with a maximum leng... | 3
LastName Text Atext value with a maximum leng._. | 1
Suffic Text Atext value with a maximum leng...
lsBusiness ‘YesNo Walid values: . Yes, N. Na, N, Tr
Memo Text Atext value with a maximum leng...
NameGroup Lookup A valid name group

PrintMotesOnForm | YesNo

Walid values: ¥, Yes, N, No, N, Tr.

IsCustomer

YesNo

Walid values: Y. Yes, N. No, N, Tr.

DefaultArAccount | Lookup

Walid A/R account

DefaultArTemms Lookup

A valid terms

CustomerSince Date

Adate in MMDDYYYY format, de....

Salesperson Lookup A valid salesperson (name must b
PriceLevel Lookup A walid sales price
Trade Discount Numeric A numeric value

IsSubject ToSales. .. | YesMNo

Walid values: Y. Yes, N. No, N, Tr.

SalesTaxExempti... | Text

Atext value with a maximum leng...

FinanceCharge Lookup

Awalid finance charge

Statement Type Text

Atext value with a maximum leng...

” IsVendor

‘YesNo

Walid values: Y. Yes, N. Na, N, Tr

DefaultApAccount | Lookup

Walid A/P account

Dtz it An Tem: Lankun

gojgojgo|joooo|jgoooooooordoE

A walid tem:

Show Command Line |

Test Command Line

View Import Log

Command Line Options

Import Data From File

4. Continue with the Performing the Import section in the Using the CenterPoint Data Importer for Master Files section of
this document.

Mapping by Data Field

Mapping by Data Field does not involve any user-definable field mapping from your .CSV file to the Data Importer. When you
use this method, your file must include a header record that exactly matches the Data Fields in the Data Importer.

Rules

@ n
n
»
n

The data to be imported must be saved in a comma delimited (.CSV) file.
The file must include a headerrecord that exactly matches the data fields (columns) from the

FieldName list (an example of the listis in the Import Definition lllustration in this section).

The file must include all the data fields (columns) with (required) after the field definition. For example,

for the Type of Import = Vendors the required data field (column) is LastName.

Employee Import - The employee import requires a "TemplateEmployee". A template employee is a
valid employee thatis used as a starting point for adding new employees through the import. A
template employee should be in place in the source database before animport can take place. The
Template employee is arequired columnin the .CSV file and should contain the template
employee's abbreviation.
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Define the .CSV File Fields/Columns

1. From your Start menu under Red Wing Software, locate and start the CenterPoint Data Importer.

2. Inthe Type of Import box, select the type of data you want to import into CenterPoint.

After the Type of Import is selected, each data field (column) available to that type of import is listed at the bottom of the

CenterPoint Data Importer screen. This information provides you with a description of valid data field (column) values,
and lists the data fields that are required..

85! CenterPoint Data Importer (version 15.13.14) m] o
Impart Definition lllustration

Type of import [Vendors v
Database ~[CerterPaint Sample | | Open Database |
Import Fie ~[C:\Users\connies\Documents wendors_columns.csv || impot Fie

Log File [C:\Users\connies\Documents wendors_columns log || LogFie
e —
Map accounts using Type of importinformation. This
for each type of import.
Imot actonk) =
[] First row contains column names
FigldName DataType Required E:pﬁig}iun {double-ciick to Column # DefaultValue :\-
» Text ] Atext value with @ maximum leng... E
FirstName Text O Atext value with a maximum leng... E
Middlelnitial Text O Atext value with a maximum leng. E
LastMName Text 1 Atext value with 2 maximum leng...
Suffix. Text [ Atext value with a maximum leng...
IsBusiness Yesho O Valid values: Y, Yes, N, Mo, N, Tr.
Memo Text O Atext value with 2 maximum leng...
NameGroup Lookup [ Avalid name group
PrintMotesOnForm | YesMo O Valid values: Y, Yes, N, No, M, Tr.
IsCustomer YesMo ] Valid values: Y, Yes, N, Mo, M, Tr.
DefauttArAccount | Lookup O Valid A/R account
Defautt&rTems Lookup [l Avalid terms
CustomerSince Date O Adate in MMDDYYYY format, de
Salesperson Lookup O A valid salesperson {name must b...
PriceLevel Lookup O Avalid sales price v
Show Command Line | |
FWML@J‘ Impart Data From File
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1® CenterPoint Data Importer (version 19.0.9) = m} *
Import Definition lustration

Type of import | Vendors v
Import Defirition | Import for Vendors | | Save Defintion
Database | v|
Import il [C:\Users\connics\Documents'wvendors_columnscsv | mmpotFie |
Log File  [C:\Users\connies\Documents\vendors_columnslog | LlogRle |
Map fields using | riati v|
Mep acomrtnvmny [ 4 e
Import actionis) | Add | [ Rolback imported data on faiure
[+ First row containg column names
FieldName DataType Required m {double-ciick to Column # DefautValue &
Abbreviation Text [} Atext value with a maximum leng
First Name Text O Atext value with a maximum leng...
Middlelnitial Test O Atext value with a maximum leng...
2 LastMame Text [ Atext value with a maximum leng... ||
Sufix Text [l Atext value with a maximum leng...
IsBusiness YesNo O Valid values: Y, Yes, N, No, N, Tr...
Mema Text O Atext value with a maximum leng...
MameGroup Lookup [l A valid name group
PrintMotesOnForm | YesNo O Valid values: ¥, es. N, Mo, N, Tr...
IsCustomer ‘fesNo O Valid values: Y. Yes. N. No. N. Tr...
DefaultArAccourt | Lookup O Valid A/R account
Default ArTems Lookup O A valid terms.
CustomerSince Date [l Adate in MMDDYYYY format, de...
Salesperson Lookup O A valid salesperson name must b...
| |Pricelevel Lookup A valid seles price v
Conmand Line | Vewiwotleg | mpotDsafomfie

In the Import Definition lllustration, the Type of Import was selected; each data field (column) available to that type of
import is listed at the bottom of the CenterPoint Data Importer screen. The Type of Import Information section provides
you with:

FieldName - A description of the valid data field (column). This is the header record definition in your data file.
DataType - Use this information along with the Description to define the format of the data - Text, Yes No,
Lookup, etc. and what values are valid.

Required - If this box is selected for the data field, the file must include this data field (column).
Description - Use this information along with the DataType to define the format of the data - Text, Yes No,
Lookup, etc. and what values are valid.
Column # - This information is used with the Mapping by Column type of import, please see the
section of this document.
Default Value - This information is used with the Mapping by Column type of import, please see the
section of this document.

3. Use the Type of Import Information to define columns (data fields) in your .CSV file. For example, the .CSV file contents
below are an example of a .CSV file created for importing Vendors.

H - @- = vendors.csv [Read-Only] - Bxcel 7 ®H - O %
HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW ADD-INS ACROBAT TEAM  Connie Ska... = H
BNz 5 fwe = - Ay
ﬁ X% A X General 2 Conditional Farmatting %—wmn >4
Py B - $ - % » | 5 Format as Table - X Delete ~ | [¥] - df -
aste . LA =
e (BT Y ‘ = | oA 8 8 (7 Cell Styles - [F Format - | & -
Clipboard = Font [ Alignment = Number & Styles Cells Editing ~
7 A g
4 A B c D £ F | G | H [ ] I
1 |Abbreviation FirstName Middlelnitial  LastName Addressl Address2 City State Zip IsCustomer IsVendor
2 |v1 Vendor 1 One 1234 Test Lane Red Wing MN 55066 N Y
3 |v2 vendor 2 Two 5678 Test Lana Red Wing MN 55066 N A
B
| = |
| = |
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4.
5.

» Each column includes a header from the FieldName list, for example Abbreviation, FirstName, Middlelnitial,
LastName, Address1, Address2, City, State, Zip, IsCustomer, IsVendor etc. are all listed in the FieldName
listin the Type of Import Information in the Import Definition lllustration in this section.

» According to the Type of Import Information, the FieldName:

?  Abbreviation is not required and can contain text with a maximum length of 10.
» LastName is required and can contain text with a maximum length of 50.
»?  Middlelnitial is not required and can be left blank.

»  Address1/Address2/City are not required, can contain text with a maximum length of 30, and can
be left blank.
» Zip is not required, can contain text with a maximum length of 10, and can be left blank.
 IsCustomer is not required and valid values are Y, Yes, N, No, True, False, 1, -1 or 0 (case
sensitive).
? IsVendor is not required and valid values are Y, Yes, N, No, True, False, 1, -1 or 0 (case sensitive).
Save the .CSV file.

Continue with the Performing the Import section in the Using the CenterPoint Data Importer for Master Files section of
this document.

Performing the Import

1.
2.
3

oo

From your Start menu under Red Wing Software, locate and start the CenterPoint Data Importer.

In the Type of Import box, select the type of data you want to import into CenterPoint.

If you want to use a previously saved import definition, in the Import Definition box, click the down arrow and select the
import definition. If you want to save this definition for future imports, click Save Definition, enter the name for the import
definition, and click Save As.

In the Database box, select the CenterPoint database the information should be imported into. If your database does not
show on this list, contact Red Wing Software Technical Support.

In the Import File box, select the .CSV file that will be used to import the data into CenterPoint.

In the Log File box, the default location displays, if you want to save the log file to a different location, click Log File,
select the new location, and then click Save.

In the Map Fields Using box, select the data field (column) you want to match the CenterPoint Data Importer field
definition with your .CSV data field column header, for example ID (used only for advanced users and developers that
know what CenterPoint's internal unique identifier is), Abbreviation (this is the default setting) or Name. In the example
below, the Type of Import selected was Vendors and the match for data fields should be made on Abbreviation. When
you choose to Map Fields Using, the entire file must be consistent with this mapping, for example if you choose
Abbreviation, you can't use an abbreviation in one column and have a name in another column.

In the Map Accounts Using box, select the data field (column) to use to map general ledger accounts to the CenterPoint
Data Importer field definition with your .CSV data field column header, for example ID (used only for advanced users and
developers that know what CenterPoint's internal unique identifier is), Abbreviation, Name or AccountNumber (this is
the default setting). In the example below, the Type of Import selected was Vendors and the match should be made on
Name.

In the Import Actions box, select Add to add data to the CenterPoint database, select Update to change existing data in
the CenterPoint database, or select Both to add and update data in the CenterPoint database. In the example below, the
Type of Import selected was Vendors and the data will be added to the Business Sample database.
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Type of import | Vendors ~
Import Definition | Import for Vendars o Save Definttion
Database | BusinessSample hl

Import File |C:\Users\ccnnies\Documems\vendms_columns.cs\r | Import File

Log File |C:\Users\connies\Documems\vendars_columns.Iog | Log File
Map fields using | Abbreviation e
Map accounts using | Name bl
Import action(s) | Add ~ Rollback imported data on failure

First row contains column names

10. Select the First row contains column names check box if the import file contains column names in the first row.
11. A default location will be displayed for the log file that documents the progress of the data import. If you want to change
the location, click Log file and select the location on your computer where you want to store the file.
The Rollback imported data on failure check box is used to determine the action to take if the import is not successful:
a. If selected, any rows imported successfully before the failure will not be saved to the database.
b. If not selected, any rows imported successfully before the failure will be saved to the database.
Click Import Data From File. If your import is successful, an Import Succeeded message displays. To view information
about your import, click View Import Log. An example of a successful log file is displayed below.

&l vendors.log - Notepad

File Edit Format WView Help

12.

13.

88/23/2817 @ 89:28:
88,/23/20817 @ B89:28:
88/23/2817 @ ©9:28:
88/23/2017 @ B89:28:
@8/23/2817 @ ©09:28:
88/23/2817 @ 89:28:

29MM @ Initializing import

298M : Saving import options

298M : Reading import file to data table
2904 : Processing import file

388M : Updating Data base

33AM : Import complete

14. If yourimportis not successful, an Import failed - click View Import Log message displays. Click View Import Log. An
example of an unsuccessful log is displayed below. In this example, Row 3 in the .CSV file did not contain the LastName
which is a required field. The .CSV file would need to be changed to include data in the LastName column in Row 3 and

the import process repeated to successfully import this data.

&l vendors.log - Notepad

File Edit Format View Help

@8/23/2017 @ ©9:35:42AM :

88/23/2017 @ B9:35:42AM

Initializing import

: Saving import options
88/23/2017 @ ©9:35:42AM :
88/23/2017 @ @9:35:42AM

Reading import file to data table
Processing import file

88/23/2017 @ ©9:35:42AM : Row: 3, LastMame: Field can't be empty

Using the CenterPoint Data Importer for Transactions
Mapping by Column

Mapping by Column allows you to use the Column # in the Data Importer to specify which column of your .CSV file contains the
information that corresponds to the FieldName column. This "maps" the Data Importer Data Field to your user-definable .CSV
file column. It also allows you to set a value as the Default Value in a Data Field for your import.
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Rules

@ »” The data to be imported must be saved in a comma delimited (.CSV) file.

»

Company/Fund, Vendor, AP Account, TransDate, and Amount.

»

The file must include all the data fields (columns) with (required) after the field definition. For example,
forthe Type of Import = Transactions - AP Invoices the required data field (columns) are

The rows in your file will be assigned to tfransactions based on the Company/Fund and TransNumber

combination. TransNumber is not a required field, if you want to split detail records by transaction
number, include the TransNumber data field (column).

»

prevent posting to a parent account.

Transactions cannotinclude a parent account on a detailline. Aninvalid account message will

Specify How Your .CSV File is Defined

1. From your Start menu under Red Wing Software, locate and start the CenterPoint Data Importer.

2. Inthe Type of Import box, select the type of data you want to import into CenterPoint.

©

o CenterPoint Data Importer (version 19.0.6)

Import Definttion

Map accounts using

Type of import

- ]
Impart Definition lllustration
Transactions - AP Invoices ~
<Default> w Save Definition
Database | CenterPointSample 5=
Import File |C:\Users\conn\es\Documents\\tendors_cclumns csv ‘ Import File
Log File  [C:\Users'\connies\Documents \vendors_columns log | Log Fie

Map fields using | Name

Import actionls) | Add

AccountNumber

~

First row contains column names

Type of importinformation. This
changes foreach type of import.

Rollback imported data on failure

FieldName DataType Recuired Deserpion (dautle clek to Column # DefaulValue
Company Lookup Avalid company or fund
Vendor Lookup A valid vendor (name must be Yast, first}
ApAccount Lookup Valid A/P account
Batch Text m I set, the invoice is added to an unpo.
TransDate Date A date in MMDDYYYY format, delimit
TransNumber Text O Atext value with @ maximum length 20
Tems Lookup O Avalid terms
DueDate Date O Adate in MMDDYYYY format, delimit. ..
DiscourtDate: Date (] A date in MMDOYYYY format, delimit
MemoLine1 Text O Atext value with a maximum length 50
MemoLine2 Text O Atext value with @ maximum length 50
OnHold YesNo O Valid values: Y, Yes, N, No, N, True, ..
Sequence Lookup (] Avalid numbering sequence
InvoiceRef Text O Atext value with a maximum length 20
DetailSalestem Lookup O Avalid sales tem
Detail Accourt Lookup O Valid account
Quantity 1 Quantity O Anumeric value

' Amount DollarAmourt Anumeric value

Show Command Line

Test Command Line

View Import Log

Command Line Options..

Import Data From File
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In the Import Definition lllustration, the Type of Import was selected; each data field (column) available to that type of
import is listed at the bottom of the CenterPoint Data Importer screen. The Type of Import Information in the Import
Definition lllustration provides you with:

FieldName - A description of valid data field (column). This is the header record definition in your data file.
DataType - Use this information along with the Description to define the format of the data - Text, YesNo, Lookup,
etc. and what values are valid.

Required - If this box is selected for the data field, the file must include this data field (column).

Description - Use this information along with the DataType to define the format of the data - Text, YesNo,
Lookup, etc. and what values are valid.

Column # - This information is used to specify which column of your .CSV file contains the information in the
FieldName columns. This "maps" the Data Importer Data Field to your user-definable .CSV file column.
Default Value - This information is used to set a default value for a Data Field to be imported from your .CSV file.

3. Use the information in your .CSV file to define the columns in the Type of Import Information to define columns (data
fields) for your import. For example, the .CSV file contents below are an example of a .CSV file created for importing
Accounts Payable Invoices:

» Specify that the first row of the .CSV file contains column names.
» The TransNumber is in Column#1, TransDate is in Column#2, Amount is in Column#3, etc.

EiH S @ Accou T E - O X%
| HomE| I hEﬁM] ?;owSkuwH

X = E. =32 %Condiﬁonaf Formatting -

'DEE' B T U~-|A A $ 9% » EFormatasTable'

Poste & % | EFcelsyies- it
Cﬁpbuaré F] Font F] Alignment Gl Number Styles -
| 110 -t % fr || Thesame TransNumberis ~
A usedtoidentify individual
" || detaillinesinaninvoice.
4 2 | 3”7 c | iz i I I H =]
i.TransN%rﬂnsDateAmount :Companv Vendor 7‘ DetailAccounﬁAPAccount |l
2 4/1/2017 25935 Companyl  One, Vendor1 600000 200000 |
3 | 1001] 4/1/2017  47.03 Companyl  Two, Vendor2 600000 200000 Il
4| 100f4/1/2017  47.04 Companyl  Two,Vendor2. 708000 200000 |
= TOUZ 4/1/2017  47.05 Company 2 Two, Vendor 2| 702000 200000 |1
6| 1003 4/1/2017  16.22 Companyl  One,Vendorl 600000 200000 |
7| 1004 4/1/2017  219.18 Company 1 Two, Vendor2 500000 200000 |1
8 1005 4/1/2017  56.57 Companyl  One, Vendor1 600000 200000 |
o | | | \ \ L]
4 l Accounts Payable Open Invoices_ | ® i -j
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sl CenterPoint Data Importer (version 17.9.30) = [m] x

Type of import | Transactions - AP Invoices b ‘

Import Defintion | <Defaults | | Save Definition
e !

Database | BusinessSample b ‘

Import File |C “\Users\connies\Documents‘\wendors_columns.csv ‘ | Import File |

Log File |C “\Users\connies\Documents‘wendors_columns log ‘ | Log File ‘

Map fields using | Name i |

Map accounts using |m‘
Import actionis) |Md v
First row contains column names
FieldMame DataType Required E$;‘g;'°n {double-click to Column # DefaultValue
Company Lookup A valid company or fund 4
Vendar Lookup A valid vendor {name must be las..} 5
ApAccount Lookup Valid A/P aceount 7
TransDate Date A date in MMDDYYY' format, de...| 2
TransMumber Text O Atext value with a maximum leng... | 1
Tems Lookup O A valid terms
DueDate Date O Adate in MMDDYYY'Y format, de
Discount Date Date O Adate in MMDDYYYY format, de
Memoline1 Text O Atext value with @ maximum leng...
Memoline2 Text O Atext value with a maximum leng
OnHold YesNo O Valid values: Y, Yes, N, No, N, Tr...
Sequence Lookup O A valid numbering sequence
InvoiceRef Text O Atext value with a maximum leng...
DetailSalestem Lookup O Avalid sales tem
DetailAccount Lookup O Valid account &
Quantity1 Quantity O Anumeric value
# | Amourt DollarAmount Anumeric value 3
— v
‘ Show Command Line | | ‘ | Command Line Options i
‘ Test Command Line _| | View Import Log | | Import Data From File ‘

4. Continue with the Performing the Import section in the Using the CenterPoint Data Importer for Transactions section of
this document.

Mapping by Data Field

Mapping by Data Field does not involve any user-definable field mapping from your .CSV file to the Data Importer. When you
use this method, your file must include a header record that exactly matches the Data Fields in the Data Importer.

Rules

@ » The data to be imported must be saved in a comma delimited (.CSV) file.

» The file must include a headerrecord that exactly matches the data fields (columns) from the
FieldName list (an example of the list is in the Import Definition lllustration in this section).
The file mustinclude all the data fields (columns) with (required) after the field definition. For example,
forthe Type of Import = Transactions - AP Invoices the required data field (columns) are
Company/Fund, Vendor, AP Account, TransDate, and Amount.
The rows in your file will be assigned to transactions based on the Company/Fund and TransNumber
combination. TransNumber is not arequired field, if you want to split detail records by transaction
number, include the TransNumber data field (column).

»

»

Define the .CSV File Fields/Columns

1. From your Start menu under Red Wing Software, locate and start the CenterPoint Data Importer.

2. Inthe Type of Import box, select the type of data you want to import into CenterPoint.
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After the Type of Import is selected, each data field (column) available to that type of import is listed at the bottom of the

CenterPoint Data Importer screen. This information provides you with a description of valid data field (column) values,

lists the data fields that are required, and determines which data fields can be left empty.

¥ CenterPoint Data Imparter version 19.0.6) - O
ImportDefinition llustration
Type of import | Transactions - AP Invaices v
Database | CenterPoint Sample ~
Import e [C:\Users'\connies\Documents \wendors_columns csv || mpotFie |
Log File  [C:\Users\connies'\Documents\vendors_columns log || LogFie
I
Map accounts using Annm-lllduv Type of importinformation. This
changes for each type of import.
— 2 o oot ot
(4] First row contains column names /[
FickiHame DataTipe Required P Tl Column # DefaukValue
Compary Lookup M Avalid company orfund
Vendor Lookup =] A valid vendor fname must be last, first)
ApAccourt Lookup [ Valid A/P account
Batch Text O f set, the invoice is added to an unpo...
TransDate Date %) Adate in MMDDYYYY format, defimit
Transhumber Text 0 Atext value with 3 maxmum length 20
Terms Lookup O Avalidterms
DueDate Date O Adate in MMDDYYYY format, delimit.
Discount Date Date m] A date in MMDDYYYY format, delimit
MemoLine1 Text O Atext value with a maximum length 50
MemoLine2 Text O Atext value with 2 maximum length 50
OnHold Yesho 0 Valid values: Y., Yes. N, No, N, True,
Sequence Lookup O Avalid numbering sequence
Invoice Ref Text O Atext value with a maximum length 20
DetaiSalestem | Lookup 0 A valid sales item
DetailAccount Lookup O Valid account
Quantity1 Quantity O Anumeric valug
r Amount DollarAmount ] A numeric valug |
Commend Lne [ Vewmpotlog [ impot DtaFom Fie

In the Import Definition lllustration, the Type of Import was selected; each data field (column) available to that type of
import is listed at the bottom of the CenterPoint Data Importer screen. The Type of Import Information in the Import

Definition lllustration provides you with:

FieldName - A description of valid data field (column). This is the header record definition in your data file.
DataType - Use this information along with the Description to define the format of the data - Text, YesNo, Lookup,

etc. and what values are valid.

Required - If this box is selected for the data field, the file must include this data field (column).

CanBeEmpty - If this box is selected for the data field, the data field (column) in your file can be left blank. If a

required field can also be left blank, a default value will be assigned.

Description - Use this information along with the DataType to define the format of the data - Text, YesNo,

Lookup, etc. and what values are valid.

Column # - This information is used with the Mapping by Column type of import, please see the
section of this document.
Default Value - This information is used with the Mapping by Column type of import, please see the
section of this document.

3. Use the Type of Import Information to define columns (data fields) in your .CSV file. For example, the .CSV file contents

below are an example of the .CSV file created for importing Accounts Payable Invoices.
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m H &- & Bccounts Payable Open brvosces Loov [Read-Onky] - Baced

_ HOME MSPAT  PAGELAYOLT  FORMULAS  DAT™  REVIEW VW ADD-INS  ACAORAT  TEAM
o W = = il i - . w3l Fior - B &
=, = s rl==Ee Genens ELnn:tmnl camanting :'\f"hsert E
e " i $ - % * | IGFFormel ai Table - i Delete - | [
aite = e - p )
i LIS == el | =S B s [ Colli Syhes = Elfemats | 4
Clipksard 1 Fari = Alignment fel Humbsr Syles Celly

Al " 4 J‘-' bt ot The same TransNurmber =
uzedio identify individusl
dedail Bnes in an inwoice

A B € D E F G

'I|L'<Jm|Ja"\' _l\.'endr.r DetailAceount APAccount  TransDats Ameunt  TransMurb
2 |Company L O, Wendor 1 BO0000 200000 41/2007 23933 1
3 |Company 1 Tweo, Vendor 2 00000 200000 &4(1/2007 -'J.G!
4 |Company 1 Two, Vendor 2 TOB000 200000 &4/1/2017 47.04 oo
5 |Company 2 Twwo, Wandor 2 72000 200000 &/1/2007 470 1002
& |Company 1 One, Vendor 1 00000 00000 4172007 156.33 1003
7 |Company 1 Two. Vendor 2 HO0000 00000 4142007 1918 1004
8 |Company 1 One, Vendor 1 30000 00000 47172017 56.57 1005
9
k]

Accounts Payable Open Invoices_ &)

? Each column includes a header from the FieldName list, for example Company/Fund, Vendor,
DetailAccount, APAccount, TransDate, Amount, TransNumber, etc. are all listed in the FieldName column
from the Type of Import Information in the Import Definition lllustration in this section.

?” According to the Type of Import Information, the FieldName:

» Company/Fund is required and is a lookup for a valid company or fund.

? Vendor is required and is a lookup for a valid vendor (name be 'last, first').

» DetailAccount is not required, is a lookup for a valid account, and can be left blank.

» AP Account is required and is a lookup for a valid A/P account.

» TransDate is required and contains a date in the MMDDYYYY format (delimiters optional).
»  Amount is required and is a numeric value.

» TransNumber is not required, can be left empty, and can be text with a maximum length of 20. If
there are multiple detail lines in the invoice, include the same number for each detail line.

4. Save the .CSVfile.

5. Continue with the Performing the Import section in the Using the CenterPoint Data Importer for Transactions section of
this document.

Performing the Import

1. From your Start menu under Red Wing Software, locate and start the CenterPoint Data Importer.

In the Type of Import box, select the type of data you want to import into CenterPoint.

If you want to use a previously saved import definition, in the Import Definition box, click the down arrow and select the
import definition. If you want to save this definition for future imports, click Save Definition, enter the name for the import
definition, and click Save As.

w N

4. Inthe Database box, select the CenterPoint database the information should be imported into. If your database does not
show on this list, contact Red Wing Software Technical Support.

In the Import File box, select the .CSV file that will be used to import the data into CenterPoint.

In the Log File box, the default location displays, if you want to save the log file to a different location, click Log File,
select the new location, and then click Save.

oo

7. Inthe Map Fields Using box, select the data field (column) you want to match the CenterPoint Data Importer field
definition with your .CSV data field column header, for example ID (used only for advanced users and developers that
know what CenterPoint's internal unique identifier is), Abbreviation (this is the default setting), or Name. In the example
below, the Type of Import selected was Transactions - AP Invoices and the match for data fields should be made on
Name. When you choose to Map Fields Using, the entire file must be consistent with this mapping, for example if you
choose Abbreviation, you can't use an abbreviation in one column and have a name in another column.
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10.
11.

12.

13.

14.

In the Map Accounts Using box, select the data field (column) to use to map general ledger accounts to the CenterPoint
Data Importer field definition with your .CSV data field column header, for example ID (used only for advanced users and
developers that know what CenterPoint's internal unique identifier is), Number, Abbreviation, Name, or
AccountNumber (this is the default setting). In the example below, the Type of Import selected was Transactions -

AP Invoices and the match should be made on AccountNumber.

In the Import Actions box, select Add if it is not selected for you. In the example below, the Type of Import selected was
Transactions - AP Invoices and the data will be added to the Business Sample database.

Type of import | Transactions - AP Invoices b
Import Definiion | <Defaults ~ Save Definition

Database |BusinessSample o

Impaort File |N:\DA\Importer Test Filesap invaices\Accounts Payable Open Invoices_2.cav | Import File

Log File |C:\User5\cor|mes\Accounts Payable Open Invoices_2log | | Log File

Map fields using | Name i
Map accounts using | AccountNumber ~
Import action(s) _Md ~ Rollback imported data on failure

First row contains column names

Select the First row contains column names check box if the import file contains column names in the first row.

A default location will be displayed for the log file that documents the progress of the data import. If you want to change
the location, click Log file and select the location on your computer where you want to store the file.
The Rollback imported data on failure check box is used to determine the action to take if the import is not successful:
a. Ifselected and an error occurs during the import, any rows imported successfuly before the error will not be saved
to the database.
b. If not selected and an error occurs during the import, any rows imported successfully before the error will be saved
to the database.

Click Import Data From File. If your import is successful, an Import Succeeded message displays. To view information
about your import, click View Import Log. An example of a successful log file is displayed below.

ﬁ Accounts Payable Open Invoices.log - Notepad

File Edit Format View Help

|

©5/01/2017 @ ©2:23:18PM : Initializing import

©5/01/2017 @ ©2:23:18PM : Saving import options

05/01/2017 @ ©2:23:18PM : Reading import file to data table
05/01/2017 @ ©2:23:18PM : Processing import file

05/@1/2017 @ ©2:23:18PM : Updating Data base

95/01/2017 @ ©2:23:20PM : Import complete

If your import is not successful, an Import failed - click View Import Log message displays. Click View Import Log. A
description will display informing you about why the import failed. The .CSV file would need to be changed to include or
change the data and the import process repeated to successfully import this data.
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